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User Registration Guide

1. Go to the Online Payment System 

website or type in below URL on 

your web browser:

https://ops.ictsi.com

2. Click “New User? Register here”
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3. Fill out all required personal and company 

information on the Online Account Application 

page.

4. Click on the “Browse” buttons and attach the 

following requirements:

• BIR Form 2303 (of the company or sole 

proprietorship registered)

• Atleast one Government-issued ID with signature 

(of the user)

• Company Issued ID (associating user to 

Company indicated)
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5. Read through the “Terms of Use” and 

“Consent to Processing of Personal 

Information” then upload duly 

accomplished form.

6. Review all details entered and read on the 

reminders before submitting your 

registration.

7. Click “Submit” button to finalize your 

application.

8. Wait for an email notification for the status 

of your registration. 
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